QNRF

NPRP ANNUAL PROGRESS REPORT

Instructions
An Annual Progress Report for each NPRP awarded Project is required to be submitted to QNRF every year from the date of the award until its completion.  
	Researchers must note:

· The Annual Progress Report must be prepared by the lead PI and submitted by the Co-Lead PI via the Research Office. 
· Interim, Annual and Final Reports are required to be submitted to QNRF as detailed in  section 12 of the Fund Management Agreement (FMA)
· This Annual progress report should highlight progress made in accomplishment of the goals and objectives specified in the approved proposal, results obtained, problems or difficulties encountered expenditures, and deviations from the original objectives of the approved proposal.  The report will list all staff, with their positions, ranks, and institutional affiliations. It should also include financial expenditure reporting, detailing outlays by budget category and describing any significant pre-authorized deviations from anticipated expenditures. Payments will be delayed if the Awardee fails to submit satisfactory and timely reports. Reports will be reviewed by QNRF to ensure compliance with QNRF guidelines and the Awardee will be notified of acceptance or of deficiencies in the report no later than one calendar month from the date of receipt by QNRF.
· The Lead PI or Co-Lead PI may need to seek and enter contributions from other parties involved in the project.

· While there is no limit to the amount of text that can be provided, QNRF is generally seeking 1 to 3 paragraphs of information where a textual response is required.

· Once completed, the Lead PI or Co-Lead PI should submit the signed paper copy of the Annual Progress Report to the Research Office of the administering organization.  

· The file should be saved in .rtf or .pdf format, attached to an email and sent to the Research Office of the administering organization.


	Research Office must note:

· Annual Progress Reports should be submitted to QNRF in paper and electronic (.rtf or .pdf) format.

· The hard copy (signed by the Research office or equivalent) must be submitted to QNRF by :    /    /


ANNUAL PROGRESS REPORT ON QNRF FUNDED RESEARCH
The period from:     /   /      to:    /    /
1. Project Information
1.1 NPRP cycle number and Progress Report number
	


	


1.2 Awarded Project ID number
	


1.3 Project title
1.4 Project timeline
	            1 year project    FORMCHECKBOX 
      2 year project    FORMCHECKBOX 
      3 year project    FORMCHECKBOX 
 

            Progress Report Number          1  FORMCHECKBOX 
  2  FORMCHECKBOX 
 3  FORMCHECKBOX 
 4  FORMCHECKBOX 
 5  FORMCHECKBOX 
 6  FORMCHECKBOX 
  
                                                        


1.5 Awardee Institution Name
	


1.6 Lead PI

	Name
	

	Email address
	

	Work phone number
	

	Mobile phone number
	


If the current lead PI is not the same as the original project lead PI in the original proposal, please indicate below, the name of the original lead PI and the date of QNRF’s approval for changing the lead PI:
Original lead PI’s name:                                  Date approved by QNRF      /    /
1.7 Co- Lead PI

	Name
	

	Email address
	

	Work phone number
	

	Mobile phone number
	


If the current Co-Lead PI is not the same as the original project Co-Lead PI in the original proposal, please indicate below, the name of the original Co-Lead PI and the date of QNRF’s approval for changing the Co-Lead PI:
Original Co-Lead PI’s name:                               Date approved by QNRF   /_/

1.8  Key Investigators and Collaborators

List all PIs and Co-PIs that have been named in the original proposal and their current status.  If they were not listed in the original proposal or have since withdrawn from the project, please provide the date for the change (i.e. for addition or withdrawal) that was approved by QNRF.

	Researcher Name and Organization
	Researcher role
(LPI, PI,  Co-PI, Co-LPI)
	Researcher Status 
(e.g. original, additional or withdrawn)
	QNRF Approval Date (for additional and /or withdrawal only)



	
	
	
	

	
	
	
	

	
	
	
	


2.  Project Description and Objectives
2.1   Maximum 100 words project summary [as indicated in the original proposal]
2.2 Summary of original objectives of project
	


3. Research Plan Status
3.1 Have there been any changes to the project specific aims?  
Yes ( No ( If yes, please give details
	


This could include changes to the research project resulting from QNRF funding at a level lower than requested.  Note that all changes to the project are subject to QNRF approval and are required to be detailed on the Universal Grant Change (change of budget) template. Such requests must then be forwarded to QNRF through the administering organization’s Research Office. 
Universal Grant Change forms are available on the QNRF website: http://www.qnrf.info/s2/submit_proposal/submit_nprp_proposal/forms.php
By indicating changes to the budget, aims and research plan in this Annual Progress Report, you are requesting QNRF approval for a revision of the project.  
If yes, give details

	


3.2 What were your research plans and objectives for the period covered by this Annual Progress Report?

(The answer to this question should be consistent with the original proposal or with the preceding Progress Report).
	


3.3 Did the research project proceed as planned?  What have you achieved over this period?  Please outline the research findings to date

	


 
3.4 Have you experienced any difficulties that have affected the progress of the research project?  Yes (  No(
If yes, please give details

	


3.5 What are your research plans and objectives for the coming funding period?

(Please note that in your next Progress Report, you may be asked to report progress against these plans and objectives)

	


4. Collaborators in the project

Unless the Lead PI is the sole researcher on the project, this section needs to be completed by each collaborative partner on the project. If there is more than one partner associated with the project, please replicate 4.1 below for each additional collaborator, otherwise this section may be marked “N/A” if not relevant.
4.1 Collaborator 1

	Name

	

	Describe your contribution to the project at this stage of the progress
	

	What will be your contribution in the coming period?
	

	Describe the research environment (including facilities and support, as well as the intellectual environment). Is it supportive of your work?
	


5. Research Training, Careers and Employment
5.1 Postgraduate research training – Overseas postdoctoral or postgraduates supported by this project during the reporting period

Research support: include students enrolled in overseas universities whose postgraduate or Honors research is assisted by QNRF funding.

	Outside Qatar
	Number
	Briefly describe their contributions

	Number of  postdoctoral involved in the project
	
	

	PhD students involved in the project
	
	

	Undergraduate students involved in the project

	
	


5.2 Other personnel employed during the reporting period

	Number of research associates/assistants funded (full-time)

	

	Number of research associates/assistants funded (part-time)
	

	Number of professional and/or technical officers
	

	Other personnel involved (provide details)
	


6. Research Outcomes
6.1 Publications and other research outcomes directly resulting from this project
Please enter the publications in each category, for the research covered by this Annual Progress Report. Where appropriate, enter the full publication details; include ‘published’ and ‘in press’ publications, but exclude ‘forthcoming’ and ‘submitted’ work.  
	Title
	Publication type (Journal/

Conference)
	Publication

 reference
	Principal Authors
	Co-author1
	Co-author2
	Co-author3
	Co-author4

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Patent(s)

name
	Patent registration number
	Patent

 reference
	Inventor(s)
	Inventor1
	Inventor2
	Inventor3
	Inventor4

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Please describe briefly the invention and indicate the potential applications and commercialization
	



7. Equipment List

Please list each equipment item purchased in the period covered by this report or planned for purchase with the award fund.
	Equipment Description/Serial #s
	Institution/location

	1
	

	2
	

	3
	


8.  Travel

Please list any travel which took place during this reporting period. 

	Destination
	Dates
	Briefly describe the purpose of the travel

	
	
	

	
	
	

	
	
	


9. QNRF Funding Summary

	Total awarded
	A
	

	Number of installments received to date
	
	

	Total installments received to date in US$
	B
	

	Amount of withholding (if any)
	C
	

	Balance remaining ( “Total awarded” minus “Total installments received to date” minus “Amount of withholding”) (A-B-C)
	
	

	Total Actual Expenditure for This Funded Project Year (as per sch 9.1)
	Inside Qatar
	Outside Qatar

	
	
	


9.1 Expenditure for the current funded project year 
Please insert the amounts brought forward from the previous project year, if any, the budget for this project year and the actual expenditure against budget for this project year, all by budget line. Please show any unused budget that is to be carried forward to the next funded project year (or period, if applicable).
	 
	“Carry Over” Brought Forward From Previous Project Year
(A)
	Original          Allocated         Yearly Budget For This Funded Project Year
(B)
	Approved Budget Change                  (if applicable)
(C)
	Actual        Expenditure For This Funded Project Year
(D)
	Unused Budget  (“Carry over” plus Budget minus Actual Expenditure) For This Funded Project Year
(E)= (A+B (or C)- D)

	 
	US$
	US$
	US$
	US$
	US$

	 
	*I/Q
	**O/Q
	I/Q
	O/Q
	I/Q
	O/Q
	I/Q
	O/Q
	I/Q
	O/Q

	Staff Costs***
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Equipment  Costs ****
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Equipment - Supplies & materials
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Equipment Computers & Accessories
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Equipment – Miscellaneous
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Other Costs  – Travel
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Other Costs  Publications
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Other Costs – Stationery
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Other Costs – Miscellaneous
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Indirect Budget
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Totals  to date
	
	
	
	
	
	
	
	
	
	



*I/Q: Inside Qatar
**O/Q: Outside Qatar

***QNRF requires the names of the research team members, their roles and the number of day’s effort
****QNRF requires detailed specs
10. Appendices
QNRF requires that you complete the Annual Progress Report in this format but will allow additional pictorial or mathematical information to be attached to the paper copy.  Is additional material contained in the paper copy? Yes (  No (
11. CERTIFICATIONS
11.1 Certification by the Lead PI
I certify that all details in this report are true and complete and that this is an accurate Annual Progress Report for the period covered.
Lead PI

Signature____________
   Date
 /   /

Print name
11.2 Certification by the Research Office
Research Office – Comments

	


I certify, to the best of my knowledge, that the progress on this project has been satisfactory in fulfilling QNRF requirements and I recommend funding.
Signature

_____________


Date
  /   /
Print name 





Position
	Thank you for submitting this Annual Progress Report.

QNRF may contact you if clarification or further information is required to determine whether progress has been satisfactory over the period covered in the Annual Progress Report.

Information on this form is collected in order to determine whether the research project funded by the QNRF has achieved satisfactory outcomes for the year and for post-award reporting.

Researchers should note that if QNRF is not satisfied with the progress of the project, further payment of funds will not be forthcoming until satisfactory progress has been made on the project.  If satisfactory progress is still not achieved, the funding will be terminated and all outstanding monies recovered by QNRF in accordance with the terms and conditions as specified in the Fund Management Agreement.  Unsatisfactory progress on the project will be noted against any further proposals under any QNRF scheme submitted by, or on behalf of, the lead PI or fellow participants and will be taken into account in the assessment of those proposals.


To Section 9








10

