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1. Overview of the Program

The mission of the Qatar National Research Fund (QNRF) is to advance knowl-
edge and education by supporting original, competitively selected research in
the: natural sciences, engineering and technology, medical and health scienc-
es, agricultural sciences, social sciences and humanities. It has launched three
funding programs, the National Priorities Research Program (NPRP) and the
Undergraduate Research Experience Program (UREP) and (YSREP) in order
to enable and foster a research culture in Qatar.

Recognizing the importance of introducing the research culture at a stage as
early as the secondary school level in Qatar, QNRF, in association with the Su-
preme Education Council (Education Institute) is initiating a new program: the
Secondary School Research Experience Program (SSREP). This program aims
to engage all students (Qatari and non-Qatari) in all secondary schools in Qatar
(independent and private), under the mentorship of their teachers and/or sub-
ject coordinators in undertaking projects that are directly derived from the curric-
ulum standards that are accredited by the Supreme Education Council (SEC).

The proposed project may cover the following areas: science, mathematics,
social sciences, English, Arabic, and physical education and other areas that
will be covered by the curriculum standards.

2. Benefits of the Program

SSREP will promote the tools of “Learning by Doing” and “Hands-On” research
activities as effective methods in the secondary school education program. The
students will gain their initial experience in implementing a modest research
project to enhance their capabilities to carry out further university research pro-
jects.

The program, which is likely to enhance productive collaboration between
teachers and students, will help facilitate the awareness of the research culture,
and provide the opportunity for school students to:

e Gain experience in problem-solving projects

e Develop scientific enquiry skills and work independently

e Understand research methods and introduce the idea of research as a career
e Network with school members beyond the classroom and, possibly, worldwide
e Possibly interact with local industry and medical institutions.

The SSREP is intended to maximize teacher-student interaction and enhance
the learning experiences of secondary school students, by encouraging teach-
ers/subject coordinators to integrate students into their curriculum activities.

3. Submission and Evaluation of Research Proposals
3.1 Eligibility Criteria

A project may include up to two students from the same school under the super-
vision of their teacher/subject coordinator.

A student is permitted to be nominated to participate in only one project per
academic year.

A teacher/subject coordinator is permitted to supervise up to two projects per
academic year.

The topic of the project must conform to the SEC curriculum standards posted
in the following link and other areas that will be covered by the curriculum stand-
ards in the near future:
http://www.education.gov.qa/section/sec/education_institute/cso
There are three phases to the SSREP submission process:
First Stage: Registration
The supervising teacher/subject coordinator and student(s) initially need to reg-
ister at QNRF’s online channel before the deadline for proposal submission
using this link: www.SSREP.info

Teacher / Subject Coordinator Student

e First, Middle and Last Name e First, Middle and Last Name

e School e School

e Title and Position e Grade

e Nationality e Nationality

e |ID Number e |D Number

e Mobile phone number e Mobile phone number

e Office phone number e Email address
e Email address

Second Stage: Letter of Intent (Lol)
The supervisor will enter the following information online:

e Title of the proposal
e Subject area
e Summary of the project (maximum 1,500 characters)



A Research Office (RO) in the SEC will be tasked with vetting the Lol and sub-
mitting them to QNRF via the Electronic Channel. See Appendix 1 for the details
to be provided during teacher and student registration and proposal submission.

Third Stage: Carrying out the research project and submission of the
Final Report

Upon confirmation of receipt of Lol, the supervising teacher/subject coordinator
and student(s) are to complete the project. The supervising teacher/subject co-
ordinator is to submit the Final Report before the deadline for this cycle through
the Online Submission Channel.

Required format of the contents of the Final Report

. Title

. Table of Contents

. Introduction and Specific Aims

. Clear introduction on the significance of the project and its aims.

. Background or Literature Survey

. Relevant literature clearly summarized and critically reviewed.

. Research methods

. State the research methodology used and its effectiveness in testing the
project’s aims.
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9. Results and Discussion
10. Present and discuss the results in a clear and organized manner.
11. Conclusions
12. Draw suitable conclusions and logical recommendations from the results
and its discussion.

13. References

14. Benefit to student(s). This part should be written by the supervising teacher/
subject coordinator to show the benefits gained by the students from the
project.

The report should be 10 to 20 pages long. See the template at:
www.SSREP.info, and the details of Appendix 2.

3.2 Change of Status Requests

Supported by a school Endorsement Letter, the Project Supervisor or student(s)
may be changed within one month of receiving the project acceptance notifica-
tion.

3.3 QNRF Screening of Final Reports

QNRF will screen the Final Reports prior to sending them for evaluation.
Screening is done to ensure completeness and accuracy of information, cor-
rectness of the report’'s language, adequacy and correctness of section titles,
number of pages and adherence to research methodology.

QNREF reserves the right to generate a similarity report to be considered in the
reviewing process to check for plagiarism. Furthermore, the Final Report should
comply with SSREP Referencing Guidelines (Appendix 3).

4. Evaluation of Final Reports

The Final Reports will be transparently reviewed and scored according to the
evaluation criteria, below, by independent reviewers after removing the names
of the participants and their schools.

Criterion One: Aim of research project (10 points)
1-1 Does the report include a clear introduction on the significance of the
project and its aims?

Criterion Two: Previous related work (10 points)
2-1 Is relevant literature clearly summarized and critically reviewed?

Criterion Three: Research Methodology (20 points)
3-1 Does the report clearly indicate the use of a suitable research
methodology? (10 points)
3-2 How effectively was the stated methodology employed in the report?
(10 points)

Criterion Four: Presentation and Organization (20 points)
4-1 Is the report legible, in terms of correctness and clarity of language?
(10 points)
4-2 Is the report logically and correctly organized? (10 points)

Criterion Five: Results Analysis and Discussion (20 points)
5-1 Are the results’ presentation and analysis clear and supportive to the
final conclusions? (10 points)
5-2 Does the report achieve a useful conclusion and suitable recommen-
dations? (10 points)

Criterion Six: Benefit to the students (20 points)
(to be provided by the teacher)
6-1 Did the project result in any multimedia output that was prepared by



the student(s)? Was the project presented in a public venue? (10
points)

6-2 What were the tasks that were performed by the student(s) and how
did it enhance their understanding of the research methods? (10
points)

Scores and feedback from the reviewers will be available to supervisors at:

www.SSREP.info after the evaluation process is completed.

5. Awards

Based on the scoring of the reviewers for the submitted projects, the cut-off
grade for the Qatar National Research Fund’s awards will be mutually agreed
by QNRF and SEC to ensure the high quality of reports. Each participant will
receive QR 5,000 in gift credit cards and a Certificate of Appreciation, as well as
Certificates of Appreciation awarded to their respective schools.

6. Education Excellence Day Award

After announcing the above awards, QNRF will nominate the awarded Qatari
students to compete for the Education Excellence Day awards 2011-2012.

7. Timeline for the SSREP 2nd Cycle for the
academic year 2011-2012

o Date To Time Line
Online electronic channel open for registration
and submission of Lol.

November 1, 2011 November 15, 2011 Vetting by SEC.

Notification of acceptance of successful
proposals via email.

Submission of the Final Report.

QNREF screening of Final Report and

October 3, 2011 November 1, 2011

November 15, 2011 November 21, 2011
November 21, 2011 April 5, 2012

Apnl 5, 2012 April 20, 2012 notification of the results of screening.

April 20, 2012 May 10, 2012 Reports evaluation process.

September, 2012 Announcement of winning projects
Competition to choose the project(s) to

November, 2013 participate in the Education Excellence Day

Award

Appendix 1:

Online Registration and Submission of the LOI

Project Title:
Enter Title of the Project

Project’s Field:
Specify which Curriculum Academic Area (select from the drop down list)

Summary of the Project:

The teacher should write a brief description of the project, online, of not more
than 1,500 characters. The teacher will then receive a proposal registration
number from the system indicating the Academic Area, e.g. SSREP1-111-1-111.

The teacher should specify the Grade-Level (select from drop down list), and
manually enter the Standard’s number (two or three digits) and the email
address(s) of the participating student(s).

Once the student(s) accept the participation, the teacher should also upload
a scanned Letter of Endorsement from the school. The letter, the template of
which may be downloaded as PDF document the QNRF website, endorses the
Lol, and the teacher and student(s) participation. Finally, the teacher should
revise all the information entered to ascertain its accuracy and completeness.



Appendix 2:

Final Report of a completed SSREP Project

The following documents should be uploaded online:
The project’s Final Report (see the required online Final Report’s template) in
WORD format, up to 4MB in size.

Any supporting documents (whose title should include the SSREP registration
number), e.g. proof of multimedia use, contribution to conferences, presenta-
tions, etc. The size of each file should not exceed 4MB.

Appendix 3:

Guidelines on Referencing and Plagiarism Policy for
SSREP

If plagiarism is proven in any document submitted, QNRF reserves the right to
disqualify/terminate the project and take further independent action as deemed
necessary.

1) Introduction to Referencing

The practice of acknowledging/citing others’ work, opinions, theories, data or
any other material consulted and providing a final corresponding list is known as
“referencing”. Referencing must be done for information used from any books,
articles, videos, internet, computers, personal communications or other sources
of information.
References must be provided if a writer:

e Quotes (using someone’s exact words)

e Uses data (using figures, tables, etc)

e Paraphrases (providing another author’s ideas in his/her own words)

e Summarizes (giving a brief account of another person’s ideas)

2) Purpose of Referencing

The purpose of referencing is to:
- Show the extent to the writer’s research and knowledge of other literature
- Provide readers with other sources they might be interested to read
- Verify/cross-reference data
- Persuade the reader with similar ideas by other people
- Assure authenticity.

3) Recommended Referencing System

Note System: This system involves use of sequential numbering in the body of
the text and providing a respective list of references used in the same order of
numbering.



4) Guidelines for use of:

a) Quotes

Quotes are usually not recommended as it involves use of other work, word
by word. In cases where the exact words must be used, QNRF requires cor-
rect use of quotation marks appropriately; “”

b) Data
Any graphs, tables, diagrams or figures used need to be referenced cor-
rectly as mentioned in the original source.

c) Paraphrasing or summarizing

Paraphrasing or summarizing is the use of others’ ideas in the writer’'s own
words, with proper citations. Paraphrasing shows understanding of the origi-
nal ideas and also gives the reader other sources of reference.

5) Plagiarism

QNREF considers any intentional duplication or replication of work, from another
author or self, without proper referencing, as plagiarism. It is to be noted that the
teacher is responsible for the originality of the proposal submitted.

Plagiarism is considered as serious misconduct. Teachers and students are
strongly advised to educate themselves and take additional care to avoid pla-

giarism. Further educational guidelines are provided in the links [1] and [2] be-
low.

6) Plagiarism policy

If any plagiarism is detected or suspected, QNRF will report the matter directly
to the school for further investigation and actions.

[1] http://www.intec.edu.do/biblioteca/pdf/HARVARD/harvardguide%5B2%5D.
pdf

[2] http://facultysite.cqu.edu.au/FCWViewer/view.do?page=3949

For further information, please contact us using the email address below:
ssrep@qf.org.qa
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